Email Exercises

1. Write an email about yourself (hobbies, likes, dislikes, interests…)

· Send the message to four people in the class

· In subject put: Exercise 1

2. Reply to all the emails that were sent to you (using the Reply button)

3. Save all of the addresses in your address book.

4. Create a new folder called “Exercises” and move all of the email exercises from your Inbox into your “Exercises” folder.

5. Send an email attachment  

· Send to your teacher email’s address
· Also send to four other people in the class

· In subject write: Exercise 2

6. Read and open up the email attachments that you received.  Reply to the emails.

7. Move all of the exercises that you did today into your “Exercise” folder.

